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COVID-19 Preparedness Plan State template and 

instructions 

Under Governor Tim Waltz’s Executive Orders, identified business/school that are in operation during the 

peacetime emergency are required to establish a COVID-19 Preparedness Plan. 

A business/school’s COVID-19 Preparedness Plan shall establish and explain the policies, practices and 

conditions necessary to meet the Centers for Disease Control and Prevention (CDC) and Minnesota Department 

of Health (MDH) guidelines for COVID-19, federal Occupational Safety and Health Administration (OSHA) 

standards and Executive Order 20-48 related to worker and customer – if the business/school has customer-

facing operations – exposure to COVID-19. The plan should have the strong commitment of management and be 

developed and implemented with the participation of workers. The Minnesota Department of Labor and 

Industry (DLI), in consultation with MDH, have the authority to determine whether a plan is adequate. 

Your COVID-19 Preparedness Plan must include and describe how your business/school will implement, at a 

minimum, the following, in compliance with the guidelines and standards above: 

1. infection prevention measures; 

2. prompt identification and isolation of sick persons; 

3. engineering and administrative controls for social distancing; 

4. cleaning, disinfecting, decontamination and ventilation; 

5. communications and training for managers and workers necessary to implement the plan; and 

6. provision of management and supervision necessary to ensure effective ongoing implementation of the 

plan. 

An Overview Table of the Maple Lake Preparedness Plan approach for each of these is identified in Appendix C.  

If you are a retail business/school providing for pick-up, drop-off, delivery and/or in-store shopping or are a 

retail mall your plan must also include and describe how your business/school will implement, at a minimum, 

the following, in compliance with the above guidance and standards: 

7. protection and controls for pick-up, drop-off and delivery; 

8. protections and controls for in-store shopping; 

9. protections and controls for shopping malls; and 

10. communications and instructions for customers. 

This document includes a template for a COVID-19 Preparedness Plan that includes the criteria listed above and 

is developed to fit the potential needs of different types of business/schools. This template should be used 

with the checklist guidelines for creating a COVID-19 Preparedness Plan available at 

www.dli.mn.gov/updates. No business/school is required to use this template. If you choose to use this 

template, you must adapt it to fit the specific needs of your business/school while ensuring it meets the 

minimum requirements set out above. 

http://www.dli.mn.gov/updates


Maple Lake School District COVID Preparedness Plan                               August 24, 2020                                                                       

pg. 4 

Introduction: COVID-19 Preparedness Plan for Maple Lake 

School District  

Maple Lake School District is committed to providing a safe and healthy school for all our workers and students. 

To ensure we have as safe and healthy school, we have developed the following COVID-19 Preparedness Plan in 

response to the COVID-19 pandemic. Managers and workers are all responsible for implementing this plan. Our 

goal is to mitigate the potential for transmission of COVID-19 in our schools and communities, and that requires 

full cooperation among our workers, management, students and community. Only through this cooperative 

effort can we establish and maintain the safety and health of our workers and schools. 

Management and workers are responsible for implementing and complying with all aspects of this COVID-19 

Preparedness Plan. Maple Lake School District managers and supervisors have our full support in enforcing the 

provisions of this policy. 

Our workers and our students are our most important assets. We are serious about safety and health and 

keeping our workers working at Maple Lake School District. Worker involvement is essential in developing and 

implementing a successful COVID-19 Preparedness Plan. We have involved our workers in this process by 

reflecting their input into this plan as part of the COVID Preparedness Committee and request for feedback from 

all staff. The COVID Preparedness Plan committee is comprised of representatives from many stakeholders 

throughout the school.  Refer to Appendix B for a list of those included and their role within the school facility.  

There was an initial kick off meeting held June 9th, 2020 and subsequent individual follow up meetings with 

stakeholders and the superintendent and/or the school nurse. The July 28th meeting will include the nurse, 

superintendent and principals and the July 30th meeting includes the large stakeholder group identified in 

Appendix B. E-mails have been sent to all staff by the nurse and superintendent and principals making staff and 

parents aware and inviting their input, while we await further direction from the Governor regarding school 

reopening. Our COVID-19 Preparedness Plan follows Centers for Disease Control and Prevention (CDC) and 

Minnesota Department of Health (MDH) guidelines, federal OSHA standards related to COVID-19 and Executive 

Order 20-48, and addresses: 

• hygiene and respiratory etiquette; 

• engineering and administrative controls for social distancing; 

• cleaning, disinfecting, decontamination and ventilation; 

• prompt identification and isolation of sick persons; 

• communications and training that will be provided to managers and workers; and  

• management and supervision necessary to ensure effective implementation of the plan; 

 protection and controls for pick-up, drop-off and delivery. 

Refer to Appendix C for a snapshot overview table of the plans for each of these categories.  
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Screening and policies for employees exhibiting signs and 

symptoms of COVID-19 

Employees, Students (and parents) and Visitors are advised to confirm that they do not have any of the 

following symptoms (as per MDH guidance: facilityhlthscreen.pdf) prior to coming to or while at school. 

Students that become symptomatic during the day will be isolated in a designated health isolation room 

adjacent to the health office where they can be supervised by the health office until they return home.  

Ongoing self-monitoring for signs and symptoms of COVID-19 is advised for staff and students (by 

parents/guardians).  Exclusion for staff and students is based on the Exclusion Decision Tree in the section of this 

document. Employees & Students may also undergo appropriate screening by the school health office as 

necessary should they become symptomatic during the school day. The following policies and procedures are 

being implemented to assess workers’ health status prior to entering the school and for workers to report when 

they are sick or experiencing symptoms.  

Parents are requested to notify the school if the student is absent due to COVID related symptoms or diagnosis. 

Employees will be advised to notify their respective high school and elementary principals if they are unable to 

come to work due to symptoms on the screening checklist. This information will be aggregated privately in the 

human resource and health office.  Workers that become ill while at work will be advised to leave work and 

those that are unable to leave for home immediately or are waiting for a ride will wait in the designated staff 

health isolation room.  This specific location for staff will be identified once we are aware of the school room use 

requirements necessary to comply with social distancing and staff/student ratio requirements expected from 

the Governor the last week of July.  

The school nurse will be the primary point of contact for MDH related contact tracing.  The superintendent will 

also be made aware of cases. The nurse will collate and report this information as necessary.  

Symptom Checklist for Staff & Students  

Employees and Parents and Students will be advised that they are required to self-screen prior to either getting 

on a school transportation vehicle (e.g. bus) or coming onto school grounds. They will also be advised that 

should these symptoms develop during the school day, they will need to leave the facility as soon as possible. 

Employees should self-screen and parents/guardians will be responsible for screening students.   The health 

office will be available to screen as required.   

Staff and students should stay home if they exhibit of the symptoms below that cannot be attributed to another 

diagnosis or any family member has had a recent positive COVID test: 

 new onset cough 

 shortness of breath  

 fever (100 degrees F or higher) – the 100 degree level is consistent with the district policy and flu 

symptoms 
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If staff or students have any 2 of the following symptoms they should stay home: 

 chills 

 muscle pain 

 sore throat 

 fatigue 

 congestion 

 loss of smell or taste 

 gastrointestinal symptoms of diarrhea, vomiting or nausea 

These are based on the Minnesota Department of Health decision tree located at: 

https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-

19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf.  

If a person has a new symptom with no other diagnosis to explain it, you should talk with your health care 

provider about testing for COVID-19,  

Staff & Student Exclusion from School Decision Tree  

As of the date of this plan, the decision tree below reflects the MDH guidance for exclusion of staff and students. 

The link for this too is located at: https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-

19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf.  

 

https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
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Maple Lake School District has leave policies that promote workers staying at home when they are sick, when 

household members are sick, or when required by a health care provider to isolate or quarantine themselves or 

a member of their household. Staff are referred to dol.gov/agencies/whd for the specific Employee Rights 

Regarding Paid Leave and Expanded Family and Medical Leave under the Families First Coronavirus and 

Response Act (March 2020).  A copy of this is located in Appendix D of this document.   

Maple Lake School District will continue to inform workers via the mailbox sheets if they have been exposed to 

a communicable disease (including COVID-19) at their school and requiring them to isolate for the required 

amount of time. The policy in accordance with the CDC plan is to provide a general communication regarding 

possible COVID 19 Communicable Disease Notification to the entire building should a positive case be reported 

for anyone within the school. Individual privacy will be maintained. This approach will be taken when the risk 

has been determined to be no greater than that of being in the general community. For individual staff and 

students that are considered at a higher risk of exposure due to determination of close contact with an 

individual diagnosed with COVID, MDH will send a contact letter with specific instructions and guidance and 

MDH may also provide specific requirements on a case-by-case basis.  

In addition, the current school district privacy policy #406 is applicable to the presence of COVID and will be 

reinforced by communicating this to staff to protect the privacy of workers’ health status and health 

information. 

Handwashing 

Basic infection prevention measures are being implemented at our schools throughout the day. Workers are 

instructed to wash their hands for at least 20 seconds with soap and water frequently throughout the day, but 

especially at the beginning and end of their school day, prior to any mealtimes and after using the toilet. All 

staff, students and visitors to the school will be required to wash or sanitize their hands prior to or immediately 

upon entering the facility. Hand-sanitizer dispensers (that use sanitizers of greater than 60% alcohol) are at 

entrances and locations throughout the school so they can be used for hand hygiene in place of soap and water, 

as long as hands are not visibly soiled.  The school custodian staff will maintain the sanitizer equipment. 

Appropriate age level signage will be placed throughout the facility to remind staff and students to wash hands.  

Respiratory etiquette:  Cover your cough or sneeze 

Workers, students and visitors are being instructed to cover their mouth and nose with their sleeve or a tissue 

when coughing or sneezing and to avoid touching their face, in particular their mouth, nose, and eyes with their 

hands. They should dispose of tissues in provided trash receptacles and wash or sanitize their hands 

immediately afterward. Respiratory etiquette will be demonstrated on posters and supported by making tissues 

and trash receptacles available to all workers and students. These requirements will be posted throughout the 

buildings and sent to all staff and families.  In addition, in-classroom training and reminders are performed as 

needed.  These reminders will be communicated to students with morning announcements, on electronic 

bulletin boards, and on age level appropriate signage throughout the buildings.   
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Social distancing  

The Return to School information in Appendix H provides the specifics for social distancing in the school for each 

of the three learning options (distance, hybrid and in-person).   

Cleaning, disinfection, and ventilation  

Regular housekeeping practices are being implemented, including routine cleaning and disinfecting of work 

surfaces, equipment, tools and machinery, delivery vehicles and areas in the work environment, including 

restrooms, classrooms, hallways, break rooms, lunch rooms, meeting rooms, and drop-off and pick-up locations. 

Frequent cleaning and disinfecting will be conducted in high-touch areas, such as phones, keyboards, touch 

screens, counter tops, shared toys, manipulators, bus seats, bus hand rails, lunch room tables & chairs, light 

switches, push buttons, controls, door handles, elevator panels, railings, copy machines, delivery equipment, 

classroom tables and chairs, stair rails, vending machines etc.  Rooms will be vacuumed daily. Items that cannot 

be cleaned will be set aside for 24 hours before allowing student or staff contact. Appendix G provides details on 

the specific cleaning regime 

Each classroom will have a spray bottle designated for cleaning high touch surfaces.  The bottle contains diluted 

(as per labeling) Virex II 256.  The SDS link is located in Appendix G.  

Appropriate and effective cleaning and disinfectant supplies have been purchased and are available for use in 

accordance with product labels, safety data sheets and manufacturer specifications and are being used with 

required personal protective equipment for the product. The maximum amount of fresh air is being brought into 

the school, air recirculation is being limited and ventilation systems are being properly used and maintained. 

Steps are also being taken to minimize air flow blowing across people.  

Airflow within the building was evaluated by an external party and was deemed acceptable.  Annual 

maintenance and repairs were made.  

Students will be required to wash hands prior to and after use of a keyboard.   

Communications and Training 

Communications regarding the preparedness steps being taken will be communicated to all staff, parents and 

students at an age appropriate level. Staff will be notified prior to school commencement and provided training 

during the August sessions.  Parents will be notified prior to commencement of school via the usual social 

media, newspaper and email routes.  Communication will occur in an ongoing manner, typically at weekly 

intervals and as necessary pending COVID cases identified in the school. Reminders will be provided to staff and 

students daily via announcements and posted signs.  

This COVID-19 Preparedness Plan was communicated to all workers and students via the school website and 

other social media venues prior to school start and necessary training will be provided to staff during the 

workshop week prior to school and to students upon arrival.  Additional communication and training will be 

ongoing as recommendation and requirements change or as we identify that additional training is necessary. IN 
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addition, training will be provided to all workers and students who did not receive the initial training. 

Instructions will be communicated to students about:  how to ensure social distancing between the staff and 

students; required hygiene practices; and recommendations that staff and students use face masks. Staff and 

students will also be advised not to enter the school if they are experiencing symptoms or have contracted 

COVID-19. This will be included in the workshop training as well as posted in the building and on the website. 

Managers and supervisors are to monitor how effective the program has been implemented by the Building 

Leadership Teams having this as a standing agenda item and providing feedback to the COVID Preparedness 

Team. Management and workers are to work through this new program together and update the training as 

necessary. This COVID-19 Preparedness Plan has been certified by Maple Lake School District management and 

was posted on the school website]. It will be updated as necessary. 

Certified by:  

[Signature] 

 

 

Mike Rowe 

Superintendent 

Maple Lake Public Schools 
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Appendix A – Guidance for developing a COVID-19 

Preparedness Plan – from MDH Template  

General 

Centers for Disease Control and Prevention (CDC):  Coronavirus (COVID-19) – www.cdc.gov/coronavirus/2019-

nCoV 

Minnesota Department of Health (MDH):  Coronavirus – www.health.state.mn.us/diseases/coronavirus 

State of Minnesota:  COVID-19 response – https://mn.gov/covid19 

Business/schools 

CDC:  Resources for business/schools and employers – www.cdc.gov/coronavirus/2019-

ncov/community/organizations/business/schools-employers.html 

CDC:  General business/school frequently asked questions – www.cdc.gov/coronavirus/2019-

ncov/community/general-business/school-faq.html 

CDC:  Building/business/school ventilation – www.cdc.gov/coronavirus/2019-ncov/community/guidance-

business/school-response.html 

MDH:  Business/schools and employers:  COVID-19 – 

www.health.state.mn.us/diseases/coronavirus/business/schools.html 

MDH:  Health screening checklist – www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  

MDH:  Materials for business/schools and employers – www.health.state.mn.us/diseases/coronavirus/materials 

Minnesota Department of Employment and Economic Development (DEED):  COVID-19 information and 

resources – https://mn.gov/deed/newscenter/covid/ 

Minnesota Department of Labor and Industry (DLI):  Updates related to COVID-19 – www.dli.mn.gov/updates 

Federal OSHA – www.osha.gov 

Handwashing  

MDH:  Handwashing video translated into multiple languages – www.youtube.com/watch?v=LdQuPGVcceg  

Respiratory etiquette:  Cover your cough or sneeze 

CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html  

CDC:  www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html 

MDH:  www.health.state.mn.us/diseases/coronavirus/prevention.html  

http://www.cdc.gov/coronavirus/2019-nCoV
http://www.cdc.gov/coronavirus/2019-nCoV
http://www.health.state.mn.us/diseases/coronavirus
https://mn.gov/covid19/
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/business/schools-employers.html
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/business/schools-employers.html
http://www.cdc.gov/coronavirus/2019-ncov/community/general-business-faq.html
http://www.cdc.gov/coronavirus/2019-ncov/community/general-business-faq.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.health.state.mn.us/diseases/coronavirus/business/schools.html
http://www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf
http://www.health.state.mn.us/diseases/coronavirus/materials
http://www.health.state.mn.us/diseases/coronavirus/materials
https://mn.gov/deed/newscenter/covid/
http://www.dli.mn.gov/updates
http://www.osha.gov/
http://www.youtube.com/watch?v=LdQuPGVcceg
http://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
http://www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html
http://www.health.state.mn.us/diseases/coronavirus/prevention.html
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Social distancing 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-business/school-response.html  

MDH:  www.health.state.mn.us/diseases/coronavirus/business/schools.html  

Housekeeping 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html  

CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html 

Environmental Protection Agency (EPA):  www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-

sars-cov-2  

Employees exhibiting signs and symptoms of COVID-19 

CDC:  www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html  

MDH:  www.health.state.mn.us/diseases/coronavirus/basics.html   

MDH:  www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  

MDH:  www.health.state.mn.us/diseases/coronavirus/returntowork.pdf  

State of Minnesota – https://mn.gov/covid19/for-minnesotans/if-sick/get-tested/index.jsp    

Training 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-small-business/school.html  

Federal OSHA:  www.osha.gov/Publications/OSHA3990.pdf  

MDH:  www.health.state.mn.us/diseases/coronavirus/about.pdf 

  

http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.health.state.mn.us/diseases/coronavirus/business/schools.html
http://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
http://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html
http://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
http://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
http://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
http://www.health.state.mn.us/diseases/coronavirus/basics.html
http://www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf
http://www.health.state.mn.us/diseases/coronavirus/returntowork.pdf
https://mn.gov/covid19/for-minnesotans/if-sick/get-tested/index.jsp
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-small-business.html
http://www.osha.gov/Publications/OSHA3990.pdf
http://www.health.state.mn.us/diseases/coronavirus/about.pdf
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Updated References as of August 10, 2020 – per Susan Stejskal  

County COVID rates (MDH- updated weekly on Thursdays) 

https://www.health.state.mn.us/diseases/coronavirus/stats/wschool.pdfScreening K-12  

 

Safe Learning Plan for 20-21 a localized, data driven approach (MDH -July 30, 2020) 

https://secureservercdn.net/50.62.172.232/29b.190.myftpupload.com/wp-

content/uploads/2020/08/Safe-Learning-Plan-MDE-7-30-2020.pdf 

 

Planning Guide for Schools: Health Considerations for Navigating COVID-19 (MDH - July 30, 

2020) 

www.health.state.mn.us/diseases/coronavirus/schools/k12planguide.pdf 

 

MDH Schools and Child Care: COVID-19 webpage. – Ongoing updates  

https://www.health.state.mn.us/diseases/coronavirus/schools/index.html 

find ALL the K-12 and Child Care guidance documents here. 

 

Playground Guidance for Schools and Child Care (MDH - May 28, 2020) 

https://www.health.state.mn.us/diseases/coronavirus/schools/playground.pdf 

 

Guidance for Delivering Direct Student Support Services: Staff Protective Equipment (MDH- 

July 30, 2020) 

https://www.health.state.mn.us/diseases/coronavirus/schools/directsupport.pdf 

 

American Academy of Pediatrics: COVID19 Planning Considerations: Guidance for School Re-

entry (AAP- July 2020)  

https://www.health.state.mn.us/diseases/coronavirus/stats/wschool.pdfScreening%20K-12
https://secureservercdn.net/50.62.172.232/29b.190.myftpupload.com/wp-content/uploads/2020/08/Safe-Learning-Plan-MDE-7-30-2020.pdf
https://secureservercdn.net/50.62.172.232/29b.190.myftpupload.com/wp-content/uploads/2020/08/Safe-Learning-Plan-MDE-7-30-2020.pdf
http://www.health.state.mn.us/diseases/coronavirus/schools/k12planguide.pdf
https://www.health.state.mn.us/diseases/coronavirus/schools/index.html
https://www.health.state.mn.us/diseases/coronavirus/schools/playground.pdf
https://www.health.state.mn.us/diseases/coronavirus/schools/directsupport.pdf
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https://www.healthychildren.org/English/health-issues/conditions/COVID-19/Pages/Return-to-

School-During-COVID-19.aspx 

 

COVID-19 Prevention Guidance for Youth and Student Programs (MDH -July 31, 20) 

https://www.health.state.mn.us/diseases/coronavirus/schools/socialdistance.pdf 

 

COVID-19 Cleaning and Disinfecting Guidance for Schools and Child Care Programs – (MDH -

June 18, 2020) 

https://www.health.state.mn.us/diseases/coronavirus/schools/clean.html 

Screening K-12 Students for Students for Symptoms of COVID-19: Limitations and 

Considerations (CDC -July 23, 2020) 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/symptom-

screening.html 

 

Daily Home Screening Tool for Students- (CDC -July 28, 2020) 

https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/schools-childcare/Daily-

Home-Screening-for-Students-Checklist-ACTIVE-rev5A.pdf 

 

Exclusion of students and Staff Decision Tree (MDH Updated August 6, 2020) 

https://www.health.state.mn.us/diseases/coronavirus/schools/exguide.pdf 

 

What to do if you’re waiting for COVID-19 test results (MDH -June 18, 2020) 

https://www.health.state.mn.us/diseases/coronavirus/waiting.pdf 

 

What To Do When Notified of a Lab-Confirmed Case of COVID-19 in a School or Child 

Care Setting – (MDH -July 13, 2020) 

https://www.healthychildren.org/English/health-issues/conditions/COVID-19/Pages/Return-to-School-During-COVID-19.aspx
https://www.healthychildren.org/English/health-issues/conditions/COVID-19/Pages/Return-to-School-During-COVID-19.aspx
https://www.health.state.mn.us/diseases/coronavirus/schools/socialdistance.pdf
https://www.health.state.mn.us/diseases/coronavirus/schools/clean.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/symptom-screening.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/symptom-screening.html
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/schools-childcare/Daily-Home-Screening-for-Students-Checklist-ACTIVE-rev5A.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/schools-childcare/Daily-Home-Screening-for-Students-Checklist-ACTIVE-rev5A.pdf
https://www.health.state.mn.us/diseases/coronavirus/schools/exguide.pdf
https://www.health.state.mn.us/diseases/coronavirus/waiting.pdf
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https://www.health.state.mn.us/diseases/coronavirus/schools/casenotify.pdf 

 

When You Can be Around Others After You Had or Likely Had COVID-19 (CDC – August 4, 

2020) 

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-

isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-

ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html 

 

Interim Infection Prevention and Control Recommendations for Healthcare Personnel During 

the Coronavirus Disease 2019 (COVID-19) Pandemic (CDC -July 15, 2020) 

https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-

recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-

ncov%2Finfection-control%2Fcontrol-recommendations.html  

Printable Resources CDC – ongoing  

https://www.cdc.gov/coronavirus/2019-ncov/communication/print-

resources.html?Sort=Date%3A%3Adesc&Search=covid 

  

https://www.health.state.mn.us/diseases/coronavirus/schools/casenotify.pdf
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/communication/print-resources.html?Sort=Date%3A%3Adesc&Search=covid
https://www.cdc.gov/coronavirus/2019-ncov/communication/print-resources.html?Sort=Date%3A%3Adesc&Search=covid
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Appendix B:  Preparedness Committee Team  

Name Role  

Mike Rowe Superintendent – overall responsibility 

Susan Stejskal School Nurse – health safety  

Jackie Wurm Health Aide – health safety  

Brad Neutz Facility 

Dave Hansen High School Principal 

Andy Sawatzke Elementary School Principal 

Julie Shelby St. Timothy’s School Principal 

Tim Tungseth  Athletic Director 

Maureen Donohue Human Resources 

Kristi Anderson Finances  

Randy Benoit IT 

Lisa Weninger Elementary School - Social Work 

Debbie Stang High School – Social Work 

Kevin Musterteiger SPED 

Jackie Manninen Elementary / SPED 

Adam Ronnenberg Elementary teacher / Union  

Holly Schrupp Elementary teacher / Union 

Tanya Malwitz Elementary teacher / Union 

Tana Fobbe  Community Education  

Karla Mavencamp Highschool / SPED 

Scott Milner Bus Services 

Matt Collins Food Services* 

Student Rep   Student Council** 

Lowell Benson Board Member   

Kelly Pribyl Community**  

 

Meetings were held on June 2, July 31, August 11th, August 20th thus far.  

*has not yet attended meeting, just hired as of August 10, 2020.  

** review pending  
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Appendix C: Overview Table: Maple Lake School District 

Preparedness Plan 

MAPLE LAKE SCHOOL COVID PREPAREDNESS PLAN OVERVIEW: Version 1.0 August 24, 2020 

INFECTION PREVENTION MEASURES 

 

 

 

 Require Daily Home Self-Screening of staff and students 

 50% occupancy on buses  

 Staggered Arrivals of staff and students 

 No in-person Assemblies 

 Require staff and student hand sanitizing upon arrival 

and before meals, after recess and as necessary for all  

 Positive COVID Case Tracking and Exclusion per MDH 

 Masks for staff and students per MDH  

 PPE for health office staff and staff that provides 1:1 

instruction/care that cannot be greater than 6 feet 

away (gowns, goggles, face shields, thermometers)  

 Reinforce regular immunizations, flu clinic on Oct 1st 

 Limit Exposures: No field trips or in-school Volunteers 

 Follow specific instructions for choir, band, gym, acting  

 Follow specific MDH instructions for sports & after 

school activities  

PROMPT IDENTIFICATION AND ISOLATION  

OF SICK PERSONS 

 

 Reminders to staff, parents and students of symptoms 

 Exclusion of staff, students with symptoms & positive 

COVID test 

 School Health Isolation rooms for ill staff & students 

suspected cases until they can leave facility  

 Home Quarantine reminders to parents/staff/students 

ENGINEERING AND ADMINISTRATIVE CONTROLS FOR 

SOCIAL DISTANCING 

 

 Hallway markings for distance reminders 

 Desk Placement to maintain distance 

 Protective Screens in offices and health office  

 Water fountains turned off  

 Modify traffic to and from health office and use of sick 

bays to separate routine care from sick student care 

 Outside class sessions where feasible  
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MAPLE LAKE SCHOOL COVID PREPAREDNESS PLAN OVERVIEW: Version 1.0 August 24, 2020 

CLEANING, DISINFECTING, DECONTAMINATION AND 

VENTILATION 

 

 Hand sanitizer outside of classrooms, at doors 

 Daily cleaning of all rooms, bathrooms  

 Teachers supplied with cleaning supplies & gloves 

 Students to wash hands before and after keyboard use. 

 Extra classroom, bathroom lunchroom, childcare, gym, 

locker rooms, showers cleaning 

 Playground cleaning 

 Ventilation increased in building to maximum capacity 

 Decontamination Plan for positive Cases identified  

 Keep windows open as able 

COMMUNICATIONS AND TRAINING FOR MANAGERS AND 

WORKERS, PARENTS & STUDENTS NECESSARY TO 

IMPLEMENT THE PLAN 

  

 Reminders & Plan overview sent to parents and 

students and staff prior to school starting, post in 

Maple Lake Messenger, training, social media 

(Facebook, twitter, Instagram) provided to staff and 

students  

 Daily announcement student and staff reminders & 

updates to parents   

 Signage on floors, hallways, sidewalk 

 Post this plan overview on social media  

PROVISION OF MANAGEMENT AND SUPERVISION OF THE 

PLAN 

 

 Leadership Teams in elementary and high school  

 Weekly updates from superintendent to staff 

MENTAL HEALTH SUPPORT   

 

 Social workers in Elementary  (Lisa)and High School 

(Debbie) are available to provide support & resources 

for students 

 Chill Zone room & Change to Chill program 

https://www.changetochill.org/  

 Central MN Mental Health Cntr 

 (Sheri Tesch: 612-219-6384 

 Rivers of Hope phone: 763.295.8902 l  

https://voicesofglass.wordpress.com/2014/08/29/30-day-mental-illness-awareness-challenge-day-twenty/
https://creativecommons.org/licenses/by-nc-sa/3.0/
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Appendix D: Employee Rights regarding paid sick leave 

related to COVIDronavirus  

 
Employees should also consult with Human Resources for specific information regarding Leave Information. A 

link will be made available on the employee website.    
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Appendix E: Letter to Parents from School Nurse 

 

Dear Maple Lake Parent/Guardian;  

We are excited to begin the 2020/21 school year!  Despite a challenging spring due to COVID-19 requiring 

remote/distance learning, we are now able to begin school in a hybrid of in-person and remote/distance 

learning as a result of our collective community efforts to contain the virus spread.  Ongoing partnership with 

you is an essential component in continuing our ability for safe in-person student instruction.  The 2-page 

document provides an overview of the many steps being taken by Maple Lake Schools to protect staff and 

students.   

SELF SCREENING FOR SYMPTOMS BEFORE SCHOOL 

It will be imperative that each student and staff perform their own symptom self-screening prior to coming to 

school.  We are relying on many parents to transport students to school in order to achieve the 50% bus 

occupancy requirement.  If your student does take the bus, please be sure and check their symptoms before 

they get on the bus. Please have your child stay home if they exhibit of the symptoms below or any family 

member has had a recent positive COVID test: 

 new onset cough 

 shortness of breath  

 fever (100 degrees F or higher)  

If your child has any 2 of the following symptoms they should stay home as well 

 chills 

 muscle pain 

 sore throat 

 fatigue 

 congestion 

 loss of smell or taste 

 gastrointestinal symptoms of diarrhea, vomiting or nausea 

These are based on the Minnesota Department of Health decision tree located at: 

https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-

19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf.  

If a person has a new symptom with no other diagnosis to explain it, you should talk with your health care 

provider about testing for COVID-19,  

MASKS  

The school will provide each student 2 cloth masks for their personal use. It should be washed (using soap) daily.  

We will have a limited supply of extra masks.  

https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
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STUDENTS THAT DEVELOP SYMPTOMS DURING THE DAY 

Students and staff that develop symptoms during the day will need to return home as soon as possible.  A school 

health care isolation room is available until students can be picked up.  It will be critical that students are picked 

up quickly to prevent infection spread.   

QUARANTINE REQUIREMENTS  

Staff and students with symptoms consistent with COVID and/or a positive COVID test must remain home for at 

least 10 days from the onset of symptoms and at least 24 hours without a fever.  When a staff or student is 

confirmed with a COVID cases, the impacted classrooms will be thoroughly cleaned and sanitized after 24 hours 

before further use. Students and staff that have been in close contact with an ill student or staff will be notified 

and students should be picked up.  The school principal will notify the parent/guardian of nest steps after 

consultation with MDH and school nurse. It is recommended that persons in close contact with a person with 

positive COVID test and/or COVID like symptoms, either at home or at school, remain quarantined at home for 

14 days.  This applies to staff and students.   

Please contact Susan in the health office if you have questions. We remain confident that by working together 

we can continue to provide in-school education, with your help!  

POSTING FOR MAPLE LAKE MESSENGER 

COVID – 19 Symptom Screening for Youth, Student and Child Care Centers 

As part of our ongoing efforts to keep students and staff safe, we are asking all parents/guardians to 

screen your student(s) each day for symptoms before sending them to school or putting them on the 

bus. Please do not send your child to school if they have any of the following symptoms that cannot be 

attributed to another condition.  

Please have your child stay home if they exhibit of the symptoms below or any family member has had a recent 

positive COVID test: 

 new onset cough 

 shortness of breath  

 fever (100 degrees F or higher)  

If your child has any 2 of the following symptoms they should stay home as well 

 chills 

 muscle pain 

 sore throat 

 fatigue 

 congestion 

 loss of smell or taste 

 gastrointestinal symptoms of diarrhea, vomiting or nausea 
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These symptoms have been identified as consistent with COVID-19 by the Minnesota Department of 

Health and the CDC.  If your child has any of these symptoms they should remain at home until they 

are resolved except to seek medical care.  You should notify your provider of your child’s symptoms 

and about testing for COVID-19. The Minnesota Department of Health decision tree located at: 

https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-

19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf.  

If your child or a household member have been diagnosed with COVID-19 or has a negative COVID-19 

test but has symptoms, they should remain home for 10 days and at least 24 hours without a fever. 

Siblings and household members should stay home for 14 days.  

If your child develops these symptoms during the school day, they will need to return home.  They will 

be monitored in the health office until they can be picked up.  Please pick them up as soon as possible 

after we contact you.  

Thank You for your part in helping to keep our schools safe! 

https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
https://www.minnesotaschoolnurses.org/images/content/docs/MDH_COVID-19_Exclusion_Guide_for_Schools_and_Childcare_Programs.pdf
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Appendix F: Letter to accompany Students that are sent 

home ill  

 

MAPLE LAKE PUBLIC SCHOOLS 
Independent School District No. 881 

School Nurse:  Susan Stejskal, RN, BSN, LSN, MA   Health Assistant: Jackie Wurm, 
200 E Hwy 55,  Maple Lake, MN 55358-0788 

phone: 320-963-7482 stejskals@maplelake.k12.mn.us wurmj@maplelake.k12.mn.us Fax: 320-963-6584 

 

________________________________ has been sent home today with the following symptoms.  Due 

to the community spread of COVID-19 in our area, we are following the Minnesota Department of 

Health’s recommendations for exclusion from school.   We understand how difficult this time can be. 

Our top priority is to promote the health and safety of all our students and staff.  Thank you for 

helping us protect all members of our community. Please call the school health office with any 

questions.   

 

FIRST POSSIBLE DATE OF STUDENT RETURN: ____________________ (for student that was sent 

home) 

FIRST POSSIBLE DATE OF RETURN for household members: ___________________ 

 

If one of the checkboxes below is marked your student will need to be excluded from school (unless 

there is a medical note indicating a non COVID-19 diagnosis and treatment) 

• New persistent cough 

• Shortness of breath of difficulty breathing  

 

If two or more of the checkboxes are marked your student will need to be excluded from school 

 

• Temperature of 100 degrees F (100.4 is the MDH designated level for COVID, but if your 

student has a temperature of 100 degrees they should stay home until they have a temp below 100 

degrees without medication) 

• New loss of sense of taste and/or smell (if this is a new symptoms this should be evaluated by 

a health care provider)  
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• Chills  

• Fatigue 

• Sore throat 

• Congestion 

• Gastrointestinal symptoms (diarrhea, vomiting, or nausea) 

 Please follow the CDC guidelines at:  

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html 

 

Keep your student home except to seek medical care (some clinics are providing telemedicine-remote 

care) 

Notify your medical provider of the student symptoms:  

If the student has any of the following symptoms, SEEK MEDICAL CARE IMMEDIATELY! 

 Trouble breathing 

 Pain or pressure in the chest that does not go away 

 New confusion  Inability to stay awake 

 Blue lips or face  

 Severe abdominal pain 

 

Exclusion from school is based on MDH Guidelines: 

https://www.health.state.mn.us/diseases/coronavirus/schools/exguide.pdf 

 

• The student must stay home for at least 10 days and 24 hours fever free without fever 

reducing medication and improvement of symptoms. 

• All siblings and household members need to be quarantine for 14 days from last contact with 

symptomatic individuals.  

• If you are able to provide documentation from a health care provider of an alternative 

diagnosis, the student and siblings may be able to return sooner.  A negative COVID-19 test does not 

reduce the required quarantine time.  

• Minnesota Department of Health: 651-201-3920 or 1-800-657-3903 
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Appendix G: Cleaning, Disinfecting Protocols 

  

CLEANING & DISINFECTING PROTOCOLS  

In order to keep all staff and students safe during the COVID-19 pandemic, Maple Lake Public 

Schools will sanitize the following items twice per day--once mid-day, and once in the evening: 

  

1. Classrooms 

a. Desks, chairs, teacher’s desk, teacher’s chair 

b. Light switch, door knobs, crash bars 

c. Pencil sharpeners 

d. Sinks, countertops 

e. White board tray, chalkboard tray 

f. Paper towel dispensers, soap dispensers 

2. Hallways 

a. Door knobs, crash bars on doors 

b. Light switches 

c. Drinking fountains (they will be turned off) 

d. Locker handles 

e. Handrails 

3. Bathrooms 

a. Stools, urinals, sinks, mirrors 

b. Paper towel dispensers, toilet paper dispensers, soap dispensers, feminine products 

dispensers 

c. Handicap grab bars 

d. Partition door handler, door knobs 

4. Office Area 

a. Desk, chairs, countertops, sinks 

b. File cabinet handles, computer keyboards, mouse 

c. Handrails, door knobs, light switches 

5. Cafeteria Area 

a. Light switches, door knobs 

b. Tables, chairs 

c. Serving line handrails 

d. Sinks, countertops 
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6. Gym Area 

a. Light switches, door knobs 

b. Wall pads 

7. Locker Rooms 

a. Lockers, light switches, door knobs 

b. Stools, urinals, sinks, mirrors 

c. Paper towel dispenser, toilet paper dispensers, soap dispensers, feminine products 

dispensers 

d. Doors on partitions 

e. Handicap rails 

8. Media Center 

a. Table, chairs, desks 

b. Book cases 

c. Light switch, door knob 

d. Counter tops, sinks 

9. Entryway Area 

a. Door knobs, crash bars on doors 

b. Light switches 

c. Window ledges 

d. Small table, if one is there 

10. Weight room 

a. All exercise equipment 

b. All weight lifting equipment 

In each classroom the teachers and students take responsibility to clean their desk, chair, teacher’s desk 

and teacher’s chair before they sit down.  It will be necessary to have sanitizing wipes in each classroom 

for this purpose.  

GENERAL DISINFECTION MEASURE 

Category Area Frequency 

Workspaces Classrooms, Offices At the end of each use/day 

Appliances Refrigerators, Microwaves, Coffee Machines Daily 

Electronic 

Equipment 
Copier machines, Shared equipment At the end of each use/day and/or 

between use 

General Used 

Objects 
Handles, light switches, sinks, restrooms At least 2 times a day 

Buses Bus seats, handles/railing, belts, window controls At the end of each use/day 

Common Areas Cafeteria, Library, Conference rooms, Gyms, Common 

Areas 
At the end of each use/day; between 

groups 
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PREVENTIVE MATERIAL INVENTORY 

1. Confirm school district has an adequate supply of soap, disinfection, hand sanitizer, paper towels, and tissues 

2. Confirm a supply of gloves, masks and other protective gear 

3. Touchless thermometers on-site for employee and student screening 

 

 

Link to Virex II 256 Safety Data Sheet: 

https://1source.diversey.com/see3/28503-LIT028-Virex-LTR-en-HRNC_20180306140524.pdf 

 

   

https://1source.diversey.com/see3/28503-LIT028-Virex-LTR-en-HRNC_20180306140524.pdf
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Appendix H: Return to School Guide for Parents  

The information below was provided to parents on August 11, 2020 along with links related to training for tools. 

 

 

 

Minnesota Department of Education Instructional Models  

  

In-Person  

Students attend school every day, with additional precautions including practicing social distancing where 

possible. Wearing a mask is required.  

 

Hybrid  

Secondary - Students attend school in-person in smaller groups to limit the number of 

students in a classroom and allow for physical distancing. When not at school, students 

complete teacher-assigned work remotely during school hours. Masks are also required 

when in the building during hybrid learning.  

Elementary - Students attend school every day, using additional spaces throughout each 

elementary and buildings to meet state occupancy requirements. Masks are also required 

when in the building during hybrid learning.  

  

Distance Learning  

Distance learning will be used if students and staff are not allowed to be in buildings as directed 

by MDE. Students participate in distance learning full- time. This year’s program reflects 

improvements over last year based on staff, parent and student feedback.  

  

Maple Lake Public School Opt-ins  

  

 Remote Learning (K - Grade 12 - Parent Opt-In)  
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A new distance learning option for families. Families who prefer a 100% distance learning 

option may register for Parent Opt-In Distance Learning. This option, taught by ISD 881 

teachers, provides an alternative for those who do not want their child to have any on-

campus/in-person instruction.   

Students on remote learning days will be expected to follow their class schedule and 

login to Google Meets daily during the regular school day.  

 Welcome Back Week  

  

Monday, August 31  

  

Flex Start 11:00 am to 7:00 pm (Required OPEN HOUSE)    

Tuesday, September 1  Hybrid Learning day 50% K-12 (Group A) based on alphabet  

  Wednesday, September 2  Hybrid Learning Day 50% K-12 (Group B) based on alphabet  

  Thursday, September 3  K-8 In-Person Day Hybrid 9-12 (Group A)  

  Friday, September 4   No School  

  

  

In-Person   

 Safety Precautions  

• Classroom seating arrangements will be created according to state guidelines. For example, students will no 

longer be arranged in small groups.  

• Bus drop-off and pick-up times may be staggered by a few minutes in order to minimize groups of students at 

arrival and dismissal.  

• Per the governor’s executive order, cloth face coverings will be required for staff and students in kindergarten 

through grade 12. **Exemptions will be allowed according to the governor’s order. Early childhood and pre-

kindergarten students will be encouraged, but not required, to wear face coverings.  

• Students are expected to wash hands or use hand sanitizer throughout the day, especially before meals. Hand 

sanitizer stations will be provided at each school.  

• School lunch will offer hot and cold options with safety practices in place, e.g., no self-service and limited use 

of high-touch areas such as keypads. Additional spaces will be identified for students to eat lunch. Elementary 

students will eat in the cafeteria.  

• Schools will receive extra cleaning and disinfecting. You will see clear barriers in offices at the first point of 

contact, new signage, and areas that have been redesigned to promote social distancing.  
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• Mechanical systems will be adjusted to increase outside air intake.  

• All staff, students and visitors will participate in a daily health screening (series of questions).  

 Teaching and Learning; Student Support  

Your child will have high-quality and engaging teacher-led instruction 5 days a week. The first few weeks will 

have a strong focus on building relationships, identifying learning gaps from last spring and summer, and helping 

students feel engaged and connected to their school. To the greatest extent possible, instruction will look and 

feel like it did prior to the COVID-19 pandemic.  

 Elementary  

Staff will give extra attention to helping students adjust to social/emotional aspects of being back in school while 

also strengthening academic skills.  

 Middle School/High School  

Initial weeks will focus on building relationships, identifying learning gaps from spring and summer, and helping 

students feel engaged and connected to their school.  

  

 Hybrid Model  

In a Hybrid Model, learners are expected to receive instruction from teachers every day of the 

week in either a remote or in-person format. Learners will have opportunities to engage with 

staff on a daily basis to support learning.   

 Safety Precautions  

Safety precautions will be similar to those in the in-person model, with the addition of strict social distancing 

and capacity limits.  

 Elementary Hybrid Schedule  

Students attend school every day, using additional spaces throughout each elementary building to meet state 

requirements of occupancy and six feet of social distancing.  

 Secondary Hybrid Schedule  

• School will be held 5 days a week with high-quality and engaging teacher-led instruction and/or support each 

day.  

• To reduce the number of students in the school building at any time, students will be assigned to either Group 

A or Group B.  

• Group A students will attend school in person on Mondays and Wednesdays and every other Friday, with 

teacher-facilitated remote learning on Tuesdays and Thursdays.  

• Group B students will attend school in person on Tuesdays and Thursdays and every other Friday, with 

teacher-facilitated remote learning on Mondays and Wednesdays.  
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• On remote learning days, students can expect some or all of the following: live online instruction, independent 

work, and/or online check-ins.  

• Siblings will be assigned to the same group.  

  

High/Middle School Teaching & Learning; Student Support  

Expectations for learning will be consistent whether in-person or on a remote learning day.   

  

 Distance/Remote Learning  

Features of the Elementary Learning Model:  

• All students in the distance model will have an assigned, consistent classroom teacher.  

• Schools will provide support for the learner, structure for success, and flexibility for all families.  

• A combination of live-streamed classes, recorded lessons, paper and pencil work, and collaboration will be 

provided.  

Features of the Secondary Distance Learning Model  

• School will be held 5 days a week, with clearly articulated student schedules and teacher-directed remote 

learning every day.  

• Staff schedules, including regular office hours for secondary teachers, will be provided to all families.  

• Students will have full access to grade-level and subject content delivered through remote instruction.  

• Students can expect some or all of the following: live online instruction by their teacher, independent work, 

and/or online check-ins.  

• Communication from school to home will be streamlined.  

• Certain courses/electives may be modified in distance learning.  

 Remote Learning (K - Grade 12 - Parent Opt-In)  

 Elementary  

Elementary will provide a remote learning model as described above to all families that want the certainty of 

distance learning for this school year. Families have the ability to return to school at any time they feel in-person 

learning is a better fit for their child(ren).  

 Secondary  

Families who want the certainty of remote learning for the entire year with no movement between models may 

do so by notify the high school office.  

Families have the ability to return to school at any time they feel the hybrid or in-person model is a better fit for 

their child(ren).  

 An update to this information will be posted August 24th, 2020 on the school website.  
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Appendix I: Preparedness Plan Version Tracking  

Version Date  Comments  

1.0 August 24, 2020 First version posted on School 

Website  

   

   

   

   

 


